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NJSLA Grades 3-5 Math CBT 2023
Grades 3-5 Math
Using the Test Administrator Script

The administration script in this document will be used for all units of the New Jersey Student Learning
Assessment-Mathematics Test (NJSLA-Math). The script must be used with the Spring 2023 Test
Administrator Manual. On the first read through, Test Administrators (TAs) are required to adhere to this
script for administering the NJSLA-Math. Read word-for-word the bold instructions in each “Say” box to
students. Do not modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined
with a dashed line and should only be read aloud if they are applicable to the students testing. Some
directions may differ slightly by unit and are noted within the administration script. Text that is outside the
“Say” boxes includes directions for TAs to follow and should not be read to students.

Grades 3-5 Math Testing Times and Materials — All Units

Unit Unit Testing Time Required Materials Start Time | Stop Time

Unit 1 60 minutes e Student testing tickets

Non-Calculator e Pencils

Unit e Scratch paper

Unit 2 60 minutes e Student testing tickets

Non-Calculator e Pencils

Unit e Scratch paper

Unit 3 60 minutes e Student testing tickets

Non-Calculator e Pencils

Unit e Scratch paper

Before students can begin testing, the test session must be started in PearsonAccess". Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2023 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students using text-to-speech and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to the STC. Refer to Section
6.2 of the Spring 2023 Test Administrator Manual for further instructions on how to check accessibility
features and accommodations.
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Test Administrator Script

Instructions for Preparing to Test
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If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain

electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC

immediately if there are questions regarding electronic devices.

Checking Audio (for Students Needing Text-to-Speech Only)
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A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as

needed.

TestNav

New Jersey

Username

Password @

) Test Audio
/' Practice Tests
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NJSLA Grades 3-5 Math CBT 2023

Instructions for Signing In
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Distribute testing tickets, scratch paper, pencils, mathematics reference sheets (Grade 5 only, if locally
printed), and approved accessibility and accommodations tools, if needed, for certain students. If a student
has a calculator accommodation in an approved IEP or 504 plan, make sure the student receives the
appropriate calculator.

Note: Handheld calculators must be handled in accordance with the policies outlined in the Spring 2023 Test
Administrator Manual and in the Calculator Policy which are available on the New Jersey Assessments
Resource Center under Educator Resources > Test Administration Resources.

ahaL ] Q. | 017, AR 4 A E E2E ma B 0§ ol A2 HE YA
Folsta 2. A 2] o] S e £& Sl FA L.

STUDENT TESTING TICKET

Student: STUDENT, NEW

State ID#: 1234567890

Session: SAMPLE SESSION

Date of Birth: 2011-02-22

Test: Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the

test on the device. Please wait for the instructions from the test monitor before proceeding

Select New Jersey in the application
Username: 1111111111 Password: ab1111
(OPTIONAL) Local Testing Device ID:

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct
student testing ticket is missing, contact your STC

TFShAY Q. | oA, A2 B @ ool EAE AREA cl S A AL,
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(A HE)
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Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case sensitive. If any students do not see their
correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct
student testing ticket.
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Instructions for Administering Each Unit

T3t A 8

3} 7FE-tl] QL& “Start Test Now (X & A1 8 A &317])” RS A G3tA 8. A 7}
Ao U2 A A ALEHE e Fet nE gloA e i glodH QER e
23E 9| & AF&-3fof & fF AFY T A7} 3tk a 23l7] Aol & “start
Section(&] A A&y HES A Y 3R] nhAl 8

The directions in TestNav may vary according to the test form that was assigned to the student. Read these
directions to students who were assigned any test form other than the screen reader test form.

All forms except screen reader:
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Read these directions only to students who were assigned the screen reader test form.

Screen reader forms only:
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Read from Option A, B, or C based on local policy (contact your STC with any questions).
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Answer any questions.

Instructions for Starting the Test

2SI A Q - | 38 otz A 23 &8 A 4.

S ] A

"Start Section(Z) A A| &3} 7)) 1 ES A HFHA Q.
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Pause to make sure all students are in the correct unit.

Regular time:

w5 L 1;3‘%2; é;}éf 60 0] 01 YLITh. A1 9 AZke] 10 2 kg Wl el Bl A
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For extended time students only:

If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the student’s accommodations.

ZHELA Q| AE A
o] #RAZ vhA|= ] __AIzto] Fo AT AIE Alzto] __EE%S
oA A gl =g AUt AFHE A @S A4 L.
Hel e
o] A& A5 317] 3l Tl Azte] E WA DAF A DTF AT
JevHd.__ EEdS W =AU ASTE AP S A2 L.
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NJSLA Grades 3-5 Math CBT 2023

Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2023 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

Redirect students as necessary (Section 2.9.1).

If technology issues occur during testing, assist students as needed. Follow the protocol in Section
4.3, as applicable, if any technology issues cause a disruption.

Assist students in logging out of TestNav as they complete the unit (Section 4.4).

Collect test materials as students complete testing (Section 2.10).

If students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

If students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

Ensure that any absent students are locked out of the unit.

Instructions for Taking a Break During Testing

The following are permitted during test administration at the discretion of the TA:

One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.
Individual restroom breaks are allowed during testing (do not adjust; stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in the
NJSLA and NJGPA Accessibility Features and Accommodations (AF&A) Manual which is available at
the New Jersey Assessments Resource Center, located under Educator Resources > Test
Administration Resources).

TAs must adhere to the following security measures:

Students must be supervised at all times during breaks.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or breaks during testing.
Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):
- S 1
3 A 8 [ A8 a4 10 2 Fra U ;

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section above.

%"’gl-/‘ﬂ Q. | NBE EFAL AIE AlZEo] EmU T
A 4ZE 9 T4 Y& “Review(HE) EF T W7 & A 934 8.

“Review(A E)” #l 7ol A 23 E-& UlE “End of Section(H X FT&E3}7])"&E
AY3HA L.

“Submit Final Answers(ZF H<e A &) HES A 9314 8.

“Yes(H])” HES A €3l RS

Circulate throughout the room to make sure all students have successfully logged off. To log off select the
“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess"® at the

end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the appropriate script to move on to the next unit.
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Grades 6 and 7 Math — Unit 1
Using the Test Administrator Script

The administration script in this section will be used for Unit 1 of the New Jersey Student Learning
Assessment-Mathematics Test (NJSLA-Math). The script must be used with the Spring 2023 Test
Administrator Manual. On the first read through, Test Administrators (TAs) are required to adhere to this
script for administering the NJSLA-Math. Read word-for-word the bold instructions in each “Say” box to
students. Do not modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined
with a dashed line and should only be read aloud if they are applicable to the students 02415testing. Some
directions may differ slightly by unit and are noted within the administration script. Text that is outside the
“Say” boxes includes directions for TAs to follow and should not be read to students.

Grades 6 and 7 Math Testing Times and Materials — Unit 1

Unit Unit Testing Time Required Materials Start Time | Stop Time
Unit 1: 60 minutes e Student testing tickets
1. Non-Calculator e Pencils
Section e Scratch paper
2. Students

Submit Section
3. Calculator
Section

Before students can begin testing, the test session must be started in PearsonAccess". Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2023 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students using text-to-speech and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to the STC. Refer to Section
6.2 of the Spring 2023 Test Administrator Manual for further instructions on how to check accessibility
features and accommodations.
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Test Administrator Script

Instructions for Preparing to Test
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If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain
electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC
immediately if there are questions regarding electronic devices.

Checking Audio (for Students Needing Text-to-Speech Only)

231 A| L
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A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as

needed.

TestNav

New Jersey

Username

Password @

) Test Audio
/' Practice Tests
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Instructions for Signing In

35l A| Q[ S A AR A5 &1 R VB ARE W23 FUA 283 ghot AlA L.
A7t 229 steta daly] Aol 219 31K vhA L.

Distribute testing tickets, scratch paper, pencils, mathematics reference sheets (if locally printed), and
approved accessibility and accommodations tools, if needed, for certain students. If a student has a
calculator accommodation in an approved IEP or 504 plan, make sure the student receives the appropriate
calculator at the appropriate time.

Note: Handheld calculators must be handled in accordance with the policies outlined in the Spring 2023 Test
Administrator Manual and in the Calculator Policy which are available on the New Jersey Assessments
Resource Center under Educator Resources > Test Administration Resources.

ahaL ] Q. | 017, AR 4 A E E2E ma B 0§ ol A2 HE YA
Folsta 2. A 2] o] S e £& Sl FA L.

STUDENT TESTING TICKET

Student: STUDENT, NEW

State ID#: 1234567890

Session: SAMPLE SESSION

Date of Birth: 2011-02-22

Test: Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the

test on the device. Please wait for the instructions from the test monitor before proceeding

Select New Jersey in the application
Username: 1111111111 Password: ab1111
(OPTIONAL) Local Testing Device ID:

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct
student testing ticket is missing, contact your STC

TFShAY Q. | oA, A2 B @ ool EAE AREA cl S A AL,
(A HF)
o2, EHAN HIA N2 HEHSE A3 FA 8.
(A HE)
o)A, "sign In(212))" W EL F2 A 2.
(A HE)
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st A& glojok FUth f 1 9 “start(A &) HES A 5HA 8. 319
“Welcome(2 9 FH ) gh= 2ol glofof Y.

Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case sensitive. If any students do not see their
correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct
student testing ticket.
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Instructions for Administering Unit 1

T3t A 8

319 7126 L& “Start Test Now (X & Al A 2&3}17])” BAHE A€ tAl 8. A 7t
st U2 XA A ¢l e T vt g eAls. mE g o s L B Q=
2T E Y E ALFoF T $ 5 Q&Y A7) St 2E)7] Aol = “Start
Section(A) A A &)’ B ES A 8 31X] vlA Q.

The directions in TestNav may vary according to the test form that was assigned to the student. Read these
directions to students who were assigned any test form other than the screen reader test form.

All forms except screen reader:
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Read these directions only to students who were assigned the screen reader test form.

Screen reader forms only:
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Read from Option A, B, or C based on local policy (contact your STC with any questions).

BapA 2| 1
Aol A 22 ok @ ¥, FH o] 2 W7HA 283 kol AlA L.
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Answer any questions.

Instructions for Starting the Test

ubaba) Q| B ot 2a2eA 4.
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Pause to make sure all students are in the correct unit.

Regular time:
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For extended time students only:

If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the student’s accommodations.
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Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2023 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

e Redirect students as necessary (Section 2.9.1).

e If technology issues occur during testing, assist students as needed. Follow the protocol in Section

4.3, as applicable, if any technology issues cause a disruption.

e Assist students in logging out of TestNav as they complete the unit (Section 4.4).

e Collect test materials as students complete testing (Section 2.10).

e If students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

e If students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

e Ensure that any absent students are locked out of the unit.

Instructions for Taking a Break During Testing

The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.

e Individual restroom breaks are allowed during testing (do not adjust; stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in the
NJSLA and NJGPA Accessibility Features and Accommodations (AF&A) Manual which is available at
the New Jersey Assessments Resource Center, located under Educator Resources > Test
Administration Resources).

TAs must adhere to the following security measures:
e Students must be supervised at all times during breaks.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
e Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:
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After taking a classroom break, be sure students are seated and device screens are visible.

TSIA) R : | oA AEe B ARea 2.

Instructions for When 20 Minutes of Unit Time Remain

When 20 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):

EoA B8 A B A e T B AR A e ]
b5 MM 25 o] A7k o] Zufjok Fuit. |

Instructions for When 10 Minutes of Unit Time Remain

When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):

234 & [ NE 2244 10 B gD

Continue to actively proctor while students are testing.
Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section above.

waia] Q. | NEE BFAL A A wkaISE.
AP A% W 9 T Y& “Review(A E)” EF T vl 72 A &34 2.

“Review(H E)” W7ol A 23EE W2 “End of Section(H X T E 3}17])"E
A atA Q.

“Submit Final Answers(H £ ¢ AlS) 1 ES A E5HA Q.
“Yes(U])” Bl £ At FA& FH3A L.

<

|
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R

Circulate throughout the room to make sure all students have successfully logged off. To log off select the
“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess" at the

end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the appropriate script to move on to the next unit.
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Grades 6 and 7 Math — Units 2 and 3
Using the Test Administrator Script

The administration script in this section will be used for Units 2 and 3 of the New Jersey Student Learning
Assessment-Mathematics Test (NJSLA-Math). The script must be used with the Spring 2023 Test
Administrator Manual. On the first read through, Test Administrators (TAs) are required to adhere to this
script for administering the NJSLA-Math. Read word-for-word the bold instructions in each “Say” box to
students. Do not modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined
with a dashed line and should only be read aloud if they are applicable to the students testing. Some
directions may differ slightly by unit and are noted within the administration script. Text that is outside the
“Say” boxes includes directions for TAs to follow and should not be read to students.

Grades 6 and 7 Math Testing Times and Materials — Units 2 and 3

Unit Unit Testing Time Required Materials Start Time | Stop Time
Unit 2 60 minutes e Student testing tickets
Calculator Unit e Pencils

e Scratch paper

Unit 3 60 minutes e Student testing tickets
Calculator Unit e Pencils

e Scratch paper

Before students can begin testing, the test session must be started in PearsonAccess". Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2023 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students using text-to-speech and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to the STC. Refer to Section
6.2 of the Spring 2023 Test Administrator Manual for further instructions on how to check accessibility
features and accommodations.

Test Administrator Script for Computer-Based Testing 16



NJSLA Grades 6 and 7 Math CBT 2023

Test Administrator Script

Instructions for Preparing to Test
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If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain

electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC

immediately if there are questions regarding electronic devices.

Checking Audio (for Students Needing Text-to-Speech Only)

231 A| L
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A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as

needed.

TestNav

New Jersey

Username

Password @

) Test Audio
/' Practice Tests
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Instructions for Signing In

A7t 239 sk g Aol 239 #A) whAl L.

35l A| Q[ S A AR A5 &1 R VB ARE W23 FUA 283 ghot AlA L.

Distribute testing tickets, scratch paper, pencils, mathematics reference sheets (if locally printed), and
approved accessibility and accommodations tools, if needed, for certain students. If a student has a

calculator accommodation in an approved IEP or 504 plan, make sure the student receives the appropriate

calculator.

Note: Handheld calculators must be handled in accordance with the policies outlined in the Spring 2023 Test

Administrator Manual and in the Calculator Policy which are available on the New Jersey Assessments
Resource Center under Educator Resources > Test Administration Resources.

ak3hA) Q[ oA, A2 B A EALE Ba B o] 53 Yol A= A3 3=
FAsA 8. A HA o] fl= AHE £ S5 4 8.

STUDENT TESTING TICKET

test on the device. Please wait for the instructions from the test monitor before proceeding.
Select New Jersey in the application

Username: 1111111111 Password: ab1111

(OPTIONAL) Local Testing Device ID:

Student: STUDENT, NEW

State ID#: 1234567890

Session: SAMPLE SESSION

Date of Birth: 2011-02-22

Test: Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct

student testing ticket is missing, contact your STC

Tha} A 9 | 014, AR B2 W ool FAI B AEA o - A HAL.

(FHA] H&)
o= B I e vdHsE 43 F4 2.
(FHAl Ud%)
o] A, "sign In(Z229])" HEL FE A Q..
(ZHA W)

A Q. | 238 22F W 9] TA o A9 o] Fo] Y= @r?lé}%ﬂ&. ‘49}L9,ll‘c o] &l
o] F B 9] o] o] o} d A £& S0] T4 2. o] A “Available Tests(5- 3 HAA}”
s ol S ol o U “start(AZ) HES 8 7R (317 +H&
)& A &shAl 2. 3 o “Welcome(¥HF Y Ti‘r)"-“z}“ %01 oo gy .

Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case sensitive. If any students do not see their
correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct

student testing ticket.
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NJSLA Grades 6 and 7 Math CBT 2023

Instructions for Administering Units 2 and 3
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The directions in TestNav may vary according to the test form that was assigned to the student. Read these
directions to students who were assigned any test form other than the screen reader test form.

All forms except screen reader:

ah3L A Q ;| £5€ (@Y oha & 212 A2 F oHg st B%, o A B NSLA-Math) )
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Read these directions only to students who were assigned the screen reader test form.

Screen reader forms only:
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Optional, if using handheld calculators
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Read from Option A, B, or C based on local policy (contact your STC with any questions).
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Answer any questions.

Instructions for Starting the Test

2SI A Q - | 38 otz A 23 &8 A 4.

S ] A
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Pause to make sure all students are in the correct unit.

Regular time:
TaA] Q. | O AR TS 60 Fo] Tl AU A Aol 10 2 g W AR BAA |
g =g AU i
A= HE A @S A FeHA L. i
For extended time students only:
If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the student’s accommodations.
U 1
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1
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Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2023 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

Redirect students as necessary (Section 2.9.1).

If technology issues occur during testing, assist students as needed. Follow the protocol in Section
4.3, as applicable, if any technology issues cause a disruption.

Assist students in logging out of TestNav as they complete the unit (Section 4.4).

Collect test materials as students complete testing (Section 2.10).

If students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

If students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

Ensure that any absent students are locked out of the unit.

Instructions for Taking a Break During Testing

The following are permitted during test administration at the discretion of the TA:

One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.
Individual restroom breaks are allowed during testing (do not adjust; stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in the
NJSLA and NJGPA Accessibility Features and Accommodations (AF&A) Manual which is available at
the New Jersey Assessments Resource Center, located under Educator Resources > Test
Administration Resources).

TAs must adhere to the following security measures:

Students must be supervised at all times during breaks.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or breaks during testing.
Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):
- S 1
3 A 8 [ A8 a4 10 2 Fra U ;

Continue to actively proctor while students are testing.

21

Test Administrator Script for Computer-Based Testing


https://nj.mypearsonsupport.com/

NJSLA Grades 6 and 7 Math CBT 2023

Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively

testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section above.

4314 8

Circulate throughout the room to make sure all students have successfully logged off. To log off select the

A FE HFA L. A1 A7Eo] ExFUT
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N

“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess"* at the

end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are

seated, read the appropriate script to move on to the next unit.

Test Administrator Script for Computer-Based Testing
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Grade 8 Math — Unit 1
Using the Test Administrator Script

The administration script in this section will be used for Unit 1 of the New Jersey Student Learning
Assessment-Mathematics Test (NJSLA-Math). The script must be used with the Spring 2023 Test
Administrator Manual. On the first read through, Test Administrators (TAs) are required to adhere to this
script for administering the NJSLA-Math. Read word-for-word the bold instructions in each “Say” box to
students. Do not modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined
with a dashed line and should only be read aloud if they are applicable to the students testing. Some
directions may differ slightly by unit and are noted within the administration script. Text that is outside the
“Say” boxes includes directions for TAs to follow and should not be read to students.

Grade 8 Math Testing Times and Materials — Unit 1

Unit Unit Testing Time Required Materials Start Time | Stop Time
Unit 1: 60 minutes e Student testing tickets
Non-Calculator e Pencils
Unit e Scratch paper

Before students can begin testing, the test session must be started in PearsonAccess"®. Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2023 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students using text-to-speech and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to the STC. Refer to Section
6.2 of the Spring 2023 Test Administrator Manual for further instructions on how to check accessibility
features and accommodations.
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Test Administrator Script

Instructions for Preparing to Test
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If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain
electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC
immediately if there are questions regarding electronic devices.

Checking Audio (for Students Needing Text-to-Speech Only)
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A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as

needed.

TestNav

New Jersey

Username

Password @

) Test Audio
/' Practice Tests
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Instructions for Signing In

35l A| Q[ S A AR A5 &1 R VB ARE W23 FUA 283 ghot AlA L.
A7t 229 steta gahy] Aol 219 81K whAl 8.

Distribute testing tickets, scratch paper, pencils, mathematics reference sheets (if locally printed), and
approved accessibility and accommodations tools, if needed, for certain students. If a student has a
calculator accommodation in an approved IEP or 504 plan, make sure the student receives the appropriate
calculator.

Note: Handheld calculators must be handled in accordance with the policies outlined in the Spring 2023 Test
Administrator Manual and in the Calculator Policy which are available on the New Jersey Assessments
Resource Center under Educator Resources > Test Administration Resources.

3LA| Q. [ 1AL A2 BB A HAE B YA o] 53 Fo] A2 A A=A
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STUDENT TESTING TICKET

Student: STUDENT, NEW

State ID#: 1234567890

Session: SAMPLE SESSION

Date of Birth: 2011-02-22

Test: Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the

test on the device. Please wait for the instructions from the test monitor before proceeding.

Select New Jersey in the application
Username: 1111111111 Password: ab1111
(OPTIONAL) Local Testing Device ID:

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct
student testing ticket is missing, contact your STC
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Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case sensitive. If any students do not see their
correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct
student testing ticket.
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Instructions for Administering Unit 1
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The directions in TestNav may vary according to the test form that was assigned to the student. Read these
directions to students who were assigned any test form other than the screen reader test form.

All forms except screen reader:
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Read these directions only to students who were assigned the screen reader test form.

Screen reader forms only:
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Read from Option A, B, or C based on local policy (contact your STC with any questions).
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Answer any questions.

Instructions for Starting the Test
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Pause to make sure all students are in the correct unit.

Regular time:
ok} A Q[ ©) R FEAE Hle0 Bl FolPUTh A1E AlZko) 10 # @5k W A Bl A

dH =AU

AFEE A PE A FeHA L.

For extended time students only:

If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the student’s accommodations.

A Q| HE A

o] A< mhA = ©l __AIZto] FAFAUTL AR A|Zto] __EEES o
oA g =g AFUT AFH-H A ES AIFsHA L.

A€ B:

o] $L &F3}7] 93 &l A|7ro] B W7tR] W Q3 A AL RE 5
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Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2023 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

e Redirect students as necessary (Section 2.9.1).

e If technology issues occur during testing, assist students as needed. Follow the protocol in Section

4.3, as applicable, if any technology issues cause a disruption.

e Assist students in logging out of TestNav as they complete the unit (Section 4.4).

e (Collect test materials as students complete testing (Section 2.10).

e If students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

e |[f students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

e Ensure that any absent students are locked out of the unit.

Instructions for Taking a Break During Testing

The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.

e Individual restroom breaks are allowed during testing (do not adjust; stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in the
NJSLA and NJGPA Accessibility Features and Accommodations (AF&A) Manual which is available at
the New Jersey Assessments Resource Center, located under Educator Resources > Test
Administration Resources).

TAs must adhere to the following security measures:
e Students must be supervised at all times during breaks.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
e Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):
- S 1
3 A 8 [ A8 a4 10 2 Fra U ;

Continue to actively proctor while students are testing.

Test Administrator Script for Computer-Based Testing 28


https://nj.mypearsonsupport.com/

NJSLA Grade 8 Math CBT 2023
Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section above.

%"’gl-/‘ﬂ Q. | NBE EFAL AIE AlZEo] EmU T
A 4ZE 9 T4 Y& “Review(HE) EF T W7 & A 934 8.

“Review(A E)” #l 7ol A 23 E-& UlE “End of Section(H X FT&E3}7])"&E
AY3HA L.

“Submit Final Answers(ZF H<¢ A &) HES A 9314 8.

“Yes(H])” HES A €3l RS

Circulate throughout the room to make sure all students have successfully logged off. To log off select the
“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess"® at the

end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the appropriate script to move on to the next unit.
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Grade 8 Math — Units 2 and 3
Using the Test Administrator Script

The administration script in this section will be used for Units 2 and 3 of the New Jersey Student Learning
Assessment-Mathematics Test (NJSLA-Math). The script must be used with the Spring 2023 Test
Administrator Manual. On the first read through, Test Administrators (TAs) are required to adhere to this
script for administering the NJSLA-Math. Read word-for-word the bold instructions in each “Say” box to
students. Do not modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined
with a dashed line and should only be read aloud if they are applicable to the students testing. Some
directions may differ slightly by unit and are noted within the administration script. Text that is outside the
“Say” boxes includes directions for TAs to follow and should not be read to students.

Grade 8 Math Testing Times and Materials — Units 2 and 3

Unit Unit Testing Time Required Materials Start Time | Stop Time
Unit 2: 60 minutes e Student testing tickets
Calculator Unit e Pencils

e Scratch paper

Unit 3: 60 minutes e Student testing tickets
Calculator Unit e Pencils

e Scratch paper

Before students can begin testing, the test session must be started in PearsonAccess". Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2023 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students using text-to-speech and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to the STC. Refer to Section
6.2 of the Spring 2023 Test Administrator Manual for further instructions on how to check accessibility
features and accommodations.
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Test Administrator Script

Instructions for Preparing to Test
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If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain

electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC

immediately if there are questions regarding electronic devices.

Checking Audio (for Students Needing Text-to-Speech Only)

231 A| L

o] Aol AZH Y=A FUFL F=E2 A FAH L. 31 ] “sign
In(21%1)” Y £ o} ol & “Test Audio( .U 2. H 2 E)" &= F A7 &Y -
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A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as

needed.

TestNav

New Jersey

Username

Password @

) Test Audio
/' Practice Tests
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Instructions for Signing In

35l A| Q[ S A AR A5 &1 R VB ARE W23 FUA 283 ghot AlA L.
A7t 229 steta daly] Aol 219 31K vhA L.

Distribute testing tickets, scratch paper, pencils, mathematics reference sheets (if locally printed), and
approved accessibility and accommodations tools, if needed, for certain students. If a student has a
calculator accommodation in an approved IEP or 504 plan, make sure the student receives the appropriate
calculator.

Note: Handheld calculators must be handled in accordance with the policies outlined in the Spring 2023 Test
Administrator Manual and in the Calculator Policy which are available on the New Jersey Assessments
Resource Center under Educator Resources > Test Administration Resources.

ahaL ] Q. | 017, AR 4 A E E2E ma B 0§ ol A2 HE YA
Folsta 2. A 2] o] S e £& Sl FA L.

STUDENT TESTING TICKET

Student: STUDENT, NEW

State ID#: 1234567890

Session: SAMPLE SESSION

Date of Birth: 2011-02-22

Test: Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the

test on the device. Please wait for the instructions from the test monitor before proceeding

Select New Jersey in the application
Username: 1111111111 Password: ab1111
(OPTIONAL) Local Testing Device ID:

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct
student testing ticket is missing, contact your STC

TFShAY Q. | oA, A2 B @ ool EAE AREA cl S A AL,
(A HF)
o2, EHAN HIA N2 HEHSE A3 FA 8.
(A HE)
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Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case sensitive. If any students do not see their
correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct
student testing ticket.
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Instructions for Administering Units 2 and 3
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The directions in TestNav may vary according to the test form that was assigned to the student. Read these
directions to students who were assigned any test form other than the screen reader test form.

All forms except screen reader:
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Read these directions only to students who were assigned the screen reader test form.

Screen reader forms only:
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Read from Option A, B, or C based on local policy (contact your STC with any questions).
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Answer any questions.

Instructions for Starting the Test
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Pause to make sure all students are in the correct unit.

Regular time:
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For extended time students only:
If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the student’s accommodations.
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Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2023 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

Redirect students as necessary (Section 2.9.1).

If technology issues occur during testing, assist students as needed. Follow the protocol in Section
4.3, as applicable, if any technology issues cause a disruption.

Assist students in logging out of TestNav as they complete the unit (Section 4.4).

Collect test materials as students complete testing (Section 2.10).

If students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

If students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

Ensure that any absent students are locked out of the unit.

Instructions for Taking a Break During Testing

The following are permitted during test administration at the discretion of the TA:

One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.
Individual restroom breaks are allowed during testing (do not adjust; stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in the
NJSLA and NJGPA Accessibility Features and Accommodations (AF&A) Manual which is available at
the New Jersey Assessments Resource Center, located under Educator Resources > Test
Administration Resources).

TAs must adhere to the following security measures:

Students must be supervised at all times during breaks.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or breaks during testing.
Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:

WA Q[ 9e TUSTue DA IS 3 R FE2EI 2EAY A ALE |
1

- T T T T 1
L3}A 8 | o1 AF S A A ZEA L. ;
Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):
ah= ol =] 1. ngaauo T 1
3k S)A R | A8 22 10 B B gE U ;

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively

testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section above.

4314 8

Circulate throughout the room to make sure all students have successfully logged off. To log off select the
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N

“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess"* at the
end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are

seated, read the appropriate script to move on to the next unit.
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High School Math: Algebra I, Geometry, Algebra Il = Unit 1
Using the Test Administrator Script

The administration script in this section will be used for Unit 1 of the New Jersey Student Learning
Assessment-Mathematics Test (NJSLA-Math). The script must be used with the Spring 2023 Test
Administrator Manual. On the first read through, Test Administrators (TAs) are required to adhere to this
script for administering the NJSLA-Math. Read word-for-word the bold instructions in each “Say” box to
students. Do not modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined
with a dashed line and should only be read aloud if they are applicable to the students testing. Some
directions may differ slightly by unit and are noted within the administration script. Text that is outside the
“Say” boxes includes directions for TAs to follow and should not be read to students.

High School Math Testing Times and Materials — Unit 1

Unit Unit Testing Time Required Materials Start Time | Stop Time
Unit 1: 90 minutes e Student testing tickets
1. Non-Calculator e Pencils
Section e Scratch paper
2. Students

Submit Section
3. Calculator
Section

Before students can begin testing, the test session must be started in PearsonAccess". Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2023 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students using text-to-speech and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to the STC. Refer to Section
6.2 of the Spring 2023 Test Administrator Manual for further instructions on how to check accessibility
features and accommodations.
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Test Administrator Script

Instructions for Preparing to Test
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If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain
electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC
immediately if there are questions regarding electronic devices.

Checking Audio (for Students Needing Text-to-Speech Only)
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A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as

needed.

TestNav

New Jersey

Username

Password @

) Test Audio
/' Practice Tests
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Instructions for Signing In

35l A| Q[ S A AR A5 &1 R VB ARE W23 FUA 283 ghot AlA L.
A7t 229 steta daly] Aol 219 31K vhA L.

Distribute testing tickets, scratch paper, pencils, mathematics reference sheets (if locally printed), and
approved accessibility and accommodations tools, if needed, for certain students. If a student has a
calculator accommodation in an approved IEP or 504 plan, make sure the student receives the appropriate
calculator at the appropriate time.

Note: Handheld calculators must be handled in accordance with the policies outlined in the Spring 2023 Test
Administrator Manual and in the Calculator Policy which are available on the New Jersey Assessments
Resource Center under Educator Resources > Test Administration Resources.

ak3hA) Q[ oA, A2 B A EALE Ba B o] 53 Yol A= A3 3=
FAsA 8. A HA o] fl= AHE £ S5 4 8.

STUDENT TESTING TICKET

Student: STUDENT, NEW

State ID#: 1234567890

Session: SAMPLE SESSION

Date of Birth: 2011-02-22

Test: Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the

test on the device. Please wait for the instructions from the test monitor before proceeding.

Select New Jersey in the application
Username: 1111111111 Password: ab1111
(OPTIONAL) Local Testing Device ID:

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct
student testing ticket is missing, contact your STC
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Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case sensitive. If any students do not see their
correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct
student testing ticket.
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Instructions for Administering Unit 1
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The directions in TestNav may vary according to the test form that was assigned to the student. Read these
directions to students who were assigned any test form other than the screen reader test form.

All forms except screen reader:

ey KR

o5e_ (Y 342 4) wAA F 34 5% B2}, 58 A F(NSLA-Math) 9
R 10 A RE A B RAGY T A4l A&UTh R AA AM o)A R
A7) S A8 5 QS UTH T MA AR AL Butkel AT = ARE
A 5 UG Th ALY AN S AAE FolE A WA M o2 Sl &
Q&Th R A7 B AN AL B AR AL ALS s A BES
ghg s of givh.

7t AES gl 8. T O, XA AR w2t 2 AR gahAl R, |l o]2=

A5 S 5 AU SN AT 2 o] FIL YA L. g9l o
U8 gLt APY AU AT 8 Fe B2ATY, 3D EAE
AT e AR CZ YT 5 A&th R HH0] B A, 0] A4
gt} olei o] EA3 FHE Al Gote] AEE F A&1ITh GAS
AES Aol 3 A A4 0] Gore ASFHT AN AHOZ Yol 7hA 2. A
AP0 dolrte W Eg0] Wa T L £& FIFHL,

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
:
Ao} Holl 3 ML e sk BAVL T A%, 2%A slopn gAg |
1
1
1
1
1
1
1
1
1
1
1
1
1
1
_:

Read these directions only to students who were assigned the screen reader test form.

Screen reader forms only:
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Optional, if using

g L R

Test Administrator Script for Computer-Based Testing 40



NJSLA High School Math CBT 2023
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Read from Option A, B, or C based on local policy (contact your STC with any questions).

BapA 2| 1
Aol A 22 ok @ ¥, FH o] 2 W7HA 283 kol AlA L.
/\-] Eu B:
Aol A 2 ok @ Fo, A ES WIHEF E AP
/\ﬁ Eﬂ C:
Awoﬂfﬂ 270k @ F, fR0l B i7hA B AAL AR AR E Yolx

#4dh.
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Answer any questions.

Instructions for Starting the Test

ubaba) Q| B ot 2a2eA 4.

(FHAl H )
"Start Sectuon(ld]/}i A& 7)) | E S A E A 8.
(A HF)

o)A A gl A& E o glojok itk

Pause to make sure all students are in the correct unit.

Regular time:

LB 81 [ o) 9] A7) AHg B AMT AR ALS bs 4 BFE SRS )

90 o] FolFUth Al Azke] 45 S o, A7) A /ﬁ_zi Hol7kA &2
35 A7 Aoz o7kt a g = AF Ut A E Aol 10 £ S 3%E
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For extended time students only:

If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the student’s accommodations.

asha Q. | 2 A

o] R &} A7) ALE E7F AR H A7) AHE TS A FE ¢R3e
__AREo] FAZUTH AY A ko] R e3kE W 2o A

= AT AFHE AL A FHA 8.

e B:

o] RS &= 3817] A3 staL A|gke] B W7hA] YR ANTF A
AU EEe d S =AU AFHEH A S AlFeA L.

Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2023 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

e Redirect students as necessary (Section 2.9.1).

e If technology issues occur during testing, assist students as needed. Follow the protocol in Section

4.3, as applicable, if any technology issues cause a disruption.

e Assist students in logging out of TestNav as they complete the unit (Section 4.4).

e Collect test materials as students complete testing (Section 2.10).

e If students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

e If students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

e Ensure that any absent students are locked out of the unit.

Instructions for Taking a Break During Testing

The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.

e Individual restroom breaks are allowed during testing (do not adjust; stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in the
NJSLA and NJGPA Accessibility Features and Accommodations (AF&A) Manual which is available at
the New Jersey Assessments Resource Center, located under Educator Resources > Test
Administration Resources).

TAs must adhere to the following security measures:
e Students must be supervised at all times during breaks.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
e Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:

Wai A Q.| NHE UL UL GAY A3 & BE 2B S AEAH FAATE
A& Y ) @sbd ¢k FY )

=
i
>
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o
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After taking a classroom break, be sure students are seated and device screens are visible.

T3} A) Q0 | olAl A E e oA A=Al .

Instructions for When 45 Minutes of Unit Time Remain

When 45 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):

Tal A Q. | 18 FEA a5 £ askaich Faz, AW Abe Bk AR AR Mg |
7Hs A4 B of A2k o] Eof Fick. 1

Instructions for When 10 Minutes of Unit Time Remain

When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):

234 & [ NE 2244 10 B gD

Continue to actively proctor while students are testing.
Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section above.

walA| Q. | A9 BRAL A Al BRI
AP 9% W ¢ T4 UE Review(WE) EFTHE 378 A ehA L.

“Review(H E)” W7ol A 23EE W2 “End of Section(H X T E 3}17])"E
AN L.

“Submit Final Answers(H £ ¢ AlS) HHES A EsHA Q.
“Yes(U])” HES A &3l FHA& TE3HAH 8.

<

|

oA FH QLY AL EHAR dw X E A AFHT

R

Circulate throughout the room to make sure all students have successfully logged off. To log off select the
“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess" at the

end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the appropriate script to move on to the next unit.
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High School Mathematics: Algebra I, Geometry, Algebra Il — Unit 2
Using the Test Administrator Script

The administration script in this section will be used for Unit 2 of the New Jersey Student Learning
Assessment-Mathematics Test (NJSLA-Math). The script must be used with the Spring 2023 Test
Administrator Manual. On the first read through, Test Administrators (TAs) are required to adhere to this
script for administering the NJSLA-Math. Read word-for-word the bold instructions in each “Say” box to
students. Do not modify or paraphrase the wording in the “Say” boxes. Some of the “Say” boxes are outlined
with a dashed line and should only be read aloud if they are applicable to the students testing. Some
directions may differ slightly by unit and are noted within the administration script. Text that is outside the
“Say” boxes includes directions for TAs to follow and should not be read to students.

High School Math Testing Times and Materials — Unit 2

Unit Unit Testing Time Required Materials Start Time | Stop Time
Unit 2: 90 minutes e Student testing tickets
Calculator Unit e Pencils
e Scratch paper

Before students can begin testing, the test session must be started in PearsonAccess"®. Additionally, the unit
must be unlocked (refer to Section 4.2 of the Spring 2023 Test Administrator Manual for more information).
Speak to your School Test Coordinator (STC) to determine who will complete these two tasks prior to testing.
TAs must make sure all testing devices are turned on and have the TestNav app open. Make sure all testing
devices display the Sign In screen as shown under the Checking Audio section. Make sure headphones are
plugged in for all students using text-to-speech and do an audio check prior to launching TestNav.

It is critical to ensure that students have the appropriate accessibility features and accommodations prior to
testing. To verify student accessibility features and accommodations, reach out to the STC. Refer to Section
6.2 of the Spring 2023 Test Administrator Manual for further instructions on how to check accessibility
features and accommodations.
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Test Administrator Script

Instructions for Preparing to Test

43HA 8
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If a student raises their hand, collect the electronic device (or follow the school/district policy) and store it
until testing for all students has been completed and all secure materials have been collected. Certain

electronic devices may be allowed for accommodation purposes only during testing. Please contact your STC

immediately if there are questions regarding electronic devices.

Checking Audio (for Students Needing Text-to-Speech Only)

231 A| L

o] Aol AZH Y=A FUFL F=E2 A FAH L. 31 ] “sign
In(21%1)” Y £ o} ol & “Test Audio( .U 2. H 2 E)" &= F A7 &Y -
HAE A A EES T =5 T YA st BEFS QAT FEA
ZAsA . A hol A1ZtE | EES 2AT T UsH T

A} -4 HEH (Text-to-Speech) A2 TestNav &) Zt AF @ EZ 0 & 115 A=A
Aol AFHUT TS A} ¢l gl £ =9 S 2DE F J= HE°] dgY -

A screenshot of the Test Audio function is provided. TAs should assist students with audio adjustments as

needed.

TestNav

New Jersey

Username

Password @

) Test Audio
/' Practice Tests
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Instructions for Signing In

35l A| Q[ S A AR A5 &1 R VB ARE W23 FUA 283 ghot AlA L.
A7t 229 steta daly] Aol 219 31K vhA L.

Distribute testing tickets, scratch paper, pencils, mathematics reference sheets (if locally printed), and
approved accessibility and accommodations tools, if needed, for certain students. If a student has a
calculator accommodation in an approved IEP or 504 plan, make sure the student receives the appropriate
calculator.

Note: Handheld calculators must be handled in accordance with the policies outlined in the Spring 2023 Test
Administrator Manual and in the Calculator Policy which are available on the New Jersey Assessments
Resource Center under Educator Resources > Test Administration Resources.

ak3hA) Q[ oA, A2 B A EALE Ba B o] 53 Yol A= A3 3=
FAsA 8. A HA o] fl= AHE £ S5 4 8.

STUDENT TESTING TICKET

Student: STUDENT, NEW

State ID#: 1234567890

Session: SAMPLE SESSION

Date of Birth: 2011-02-22

Test: Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the

test on the device. Please wait for the instructions from the test monitor before proceeding.

Select New Jersey in the application
Username: 1111111111 Password: ab1111
(OPTIONAL) Local Testing Device ID:

If a student has the wrong ticket, provide the correct student testing ticket to the student. If the correct
student testing ticket is missing, contact your STC

Tha} A 9 | 014, AR B2 W ool FAI B AEA o - A HAL.

(FHA HE)

g2o 2, 7l 43 2 v AT E A3 FA L.
(ZFA Ud%)

O] A, "Sign In(2 1) HES FEA Q.

(A HE)

DA Q| 23T 8% WA THA A4 o] Fol f=A] FASAL. ek S o] Sl

o] F o] old A% && E0o] FA 8. o] A| “Available Tests(s 3 FA})”
so] e glolok U 22 9) “Start(A] Z)” HE-S A &34 Q. 51H
“Welcome(ZF @ th) eh= ol glofoF .

Circulate throughout the room to make sure all students have successfully logged in. Retype the username
and password for a student, if necessary. Passwords are not case sensitive. If any students do not see their

correct name on the login screen, close TestNav, reopen it, and log the students back in with the correct
student testing ticket.
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Instructions for Administering Unit 2

T3t A 8
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The directions in TestNav may vary according to the test form that was assigned to the student. Read these
directions to students who were assigned any test form other than the screen reader test form.

All forms except screen reader:
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Read these directions only to students who were assigned the screen reader test form.

Screen reader forms only:

Z31A 8.

& A 2 AYUR. AT EAHEE F dsHS Arl = o2 2 HelE
Pl A Al Eg Y.

T DS 85t AV JE AT, 28 St AR HFE RS T
AFUT A5 &A T EAE FE AW ABE BF F 2 F, AAHA £
HEUEE gloj=gAe. 22d AR GAA A ES &S FAFEHA A= AFA
YFst= A& =94=E AdUT. A= €A H3 = HE&2 AP A &L AP
A& A FE Z2A09, i3 EAE BA L OS5 2R L2 o2 & s
ANEE dH B9 35, B A FAY 2R ES AES T sUT-

Optional, if using
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Read from Option A, B, or C based on local policy (contact your STC with any questions).

T3LA Q| 45 A

A @A 22 ol F, o] g W7hA] 28-3] ghol AlA L.
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e
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Answer any questions.

Instructions for Starting the Test

2SI A Q - | 38 otz A 23 &8 A 4.

S ] A

"Start Section(Z) A A| &3} 7)) 1 ES A HFHA Q.
(A )

o)A Al & H o] glojok gt

Pause to make sure all students are in the correct unit.

Regular time:
TaA] Q. | O AR TS 90 Fo] Tl AU A Aol 10 2 g W AR BAA |
g =g AU i
A= HE A @S A FeHA L. i
For extended time students only:
If students are testing with extended time accommodations, it may be necessary to adjust the amount of
time students will have to complete this unit. Refer to the student’s accommodations.
U 1
LA Q| A :
1
o] A< mhA = ©l __AIZto] FFAYUTL AR A|Zto] __EE%S o i
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Write the starting time and stopping time in the timing box (Figure 2.0 of the Spring 2023 Test Administrator
Manual, Timing Box Example). Actively proctor while students are testing:

Redirect students as necessary (Section 2.9.1).

If technology issues occur during testing, assist students as needed. Follow the protocol in Section
4.3, as applicable, if any technology issues cause a disruption.

Assist students in logging out of TestNav as they complete the unit (Section 4.4).

Collect test materials as students complete testing (Section 2.10).

If students have questions about an item, tell them, “Do the best you can.” (Section 2.8)

If students indicate that a test item is not functioning appropriately, refer to Section 4.3.1.

Ensure that any absent students are locked out of the unit.

Instructions for Taking a Break During Testing

The following are permitted during test administration at the discretion of the TA:

One stretch break of up to three minutes is allowed for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a stretch break.
Individual restroom breaks are allowed during testing (do not adjust; stop time except for students
who have frequent breaks in accordance with row 2f of Table 2, Administrative Considerations, in the
NJSLA and NJGPA Accessibility Features and Accommodations (AF&A) Manual which is available at
the New Jersey Assessments Resource Center, located under Educator Resources > Test
Administration Resources).

TAs must adhere to the following security measures:

Students must be supervised at all times during breaks.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or breaks during testing.
Students are not permitted to use unauthorized electronic devices, play games, or engage in
activities that may compromise the validity of the test.

If taking a three-minute stand-and-stretch break during the unit:

WA Q[ 9e TUSTue DA IS 3 R FE2EI 2EAY A ALE |
1

- T T T T 1
L3}A 8 | o1 AF S A A ZEA L. ;
Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain (Note: Do not read the following text to students with an extended
time accommodation.):
U 1
TH3FA) L: | N8 F R 10 B IS 5

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following (optional) “Say” box if there are students still actively

testing. If a second unit will be administered after a short break, stop the directions after the students submit
their final answers. Do not have students log out of TestNav. For the next unit, start at “Find your name...” at
the end of the Instructions for Logging In section above.

4314 8

Circulate throughout the room to make sure all students have successfully logged off. To log off select the

A FE HFA L. A1 A7Eo] ExFUT
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“User dropdown menu” at the top right corner and select “Sign out of TestNav.” Then, collect student testing
tickets and scratch paper.

e Ensure all students are in Completed status for the unit in PearsonAccess"* at the
end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If more than one unit is being administered on the same day, allow students to take a short break (e.g.,
restroom break or stretch break) or an extended break (e.g., lunch). Once students have returned and are

seated, read the appropriate script to move on to the next unit.
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